
 

 

 

 

 

 

 

This document will show you how copy or move materials within the same module. 

These features come in handy whenever you have created an item in the wrong 

location and want to move it to the correct one without deleting and recreating it. 
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Blackboard: copy or materials within the same module 

1. After logging into Blackboard and while on the base navigation,  

a.     open modules (for courses and modules) 

b.     select a module in which the materials reside 

 

 

2. Navigate to where the material or content is located. For instance, as seen in 

the image below: Module > Learning Materials > Item. 

a. Select the dropdown icon next to the name of the item 

b. Choose to Copy or Move the item from the list of available options 
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Blackboard: copy or materials within the same module 

3. MOVE: this will prompt you to select a module and location in the module or 

another in which to move the item. This removes it from the previous location 

and places it in the new locations you have chosen 

* In this example, the item it set to be moved to Assessments. 

 

* Once the moving process is completed, the item will appear at the bottom of the list 

of items in the section you chose to move it. In the example above, the file was moved 

to Assessments which is seen in the image below. 
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Blackboard: copy or materials within the same module 

4. COPY: this will prompt you to select a location in the module or another in 

which to copy the item. Using this option will create 2 items, the copy of 

which will reside in the new location you have specified. 

* In this example, the item is being copied to a sub folder in learning materials 

called Mrisho Omary – Guest Lectures. 

 

a. attachments and embedded links – leave list on the 2nd default option to 

include the link and make copies of the attached content. 

 

* A confirmation message will be displayed to indicate whether the copy was 

successful, or something wrong has happened. 
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Blackboard: copy or materials within the same module 

* The item will appear at the bottom of the list of items in the location in which it was 

copied to, as seen in the example below. 

 

 


